
To Be Provided by the Applicant
Entity documentation to include Articles of Incorporation /  Organization Bylaws / Operating
Agreement and IRS SS-4 Form - EIN Letter  

Signed Personal Federal Income Tax Return for the last three (3) years on all individuals with 20%
or more ownership 

Signed Federal Business Tax Returns for the last three (3) years including separate tax returns for
each affiliate, if applicable 

Signed Year End Profit & Loss and Balance Sheets for the last two (2) years, if applicable 

Signed Interim Income Statement and Balance Sheet for applicant and each affiliate within 90
days current, if applicable 

Aging of Accounts Receivable and Accounts Payable - report date must be consistent with the
interim balance sheet date

Copy of current driver’s license for all individuals with 20% or more ownership

SBA Loan 
Checklist

To Be Completed by the Applicant
Business Plan - Complete with background and description of need for funding

Signed Personal Financial Statement - SBA Form 413 completed by all individuals with 20% or
more ownership - Current within 90 days with spouse’s signature 

24-Month Pro Forma Income Projections 

Pro Forma Balance Sheet

Sources and Uses Worksheet - Detailing use of proceeds. 

SBA Management Resume - completed by all individuals with 20% or more ownership 

Additional Requirements Based Upon Use of Loan Proceeds 

If the loan proceeds will be used to purchase commercial real estate, provide a copy of the
Purchase Agreement or Signed Letter of Intent 

If loan proceeds will be used to finance business acquisitions, provide a copy of the Purchase
Agreement or Signed Letter of Intent with a breakdown of the purchase price and a copy of the
Seller Financing Agreement, if applicable 

Signed Federal Business Tax Returns for the last three (3) years and interim financial of the
acquired business 

If the loan proceeds will be used to finance a construction project/leasehold improvement,
provide a copy of the Contractors Detailed Construction Budget or Contractor Construction Bid 

If the loan proceeds will be used to acquire a franchise, provide a copy of the executed Franchise
Agreement and Area Development Agreement if applicable 

Other

This checklist provides a list of the documents and information required for an SBA loan application.
First Farmers can provide useful templates for the application in order for it to be considered
complete. For assistance completing this checklist, please email SBAloans@myfirstfarmers.com.
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